Computer Literacy, spring 2005

Book: Microsoft Office XP, New Perspectives

Teacher: Evan Goris, evangoris@gmail.com
Web page: http://staff.science.uva.nl/~egoris
Class meetings: Saturday 9:00-12:30 (break 10:30-11:00)/1:00-4:30 (break 2:30-3:00), room 221

Office hours: 4:30-5:30, room 221

Goal of the course. Feel comfortable with computers in general and with the three main MS-Office programs (Word, Excel, Access) in particular.

Examination. Three main tests, one on Word, one on Excel and one on Access. Some quizzes on general theory and a take-home project.

	1,
January 29
	Introduction

	2,
February 5
	Word

	3,
February 12
	

	4,
February 19
	

	5,
February 26
	Word exam

	6,
March 5
	Excel

	7,
March 12
	

	8,
March 19
	

	9,
March 26
	No Class

	10,
April 2
	Excel exam

	11,
April 9
	Access

	12,
April 16
	

	13,
April 23
	Spring recess

	14,
April 30
	Spring recess

	15,
May 7
	

	16,
May 14
	

	
	

	May 21 (Final examination date)
	Access exam


